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CHARGING AND REMISSIONS POLICY  

  

  

Purpose of Policy  

  

We strive to ensure that  all of our pupils  have an equal opportunity to benefit from school 

activities and visits (curricular and extra curricular) independent of their parents’ financial means. 

This charging and remissions policy describes how we will do our best to ensure a good range of 

visits and activities are offered, whilst trying to minimise the financial barriers which may prevent 

some pupils taking full advantage of the opportunities.  

  

Relationship to other policies  

  

The policy compliments the school’s equality policy, curriculum policy, financial regulations, 

educational visits policy and the teaching and learning policy.  

  

Roles and responsibilities of headteacher, other staff and governors  

  

The headteacher, staff and governors will ensure that the following applies:  

1. No charges will be made for  

● Education provided during school hours (including the supply of any materials, 

books, instruments or other equipment)  

● Education provided outside school hours if it is part of the National Curriculum, or 

part of a syllabus for a prescribed public examination that the pupil is being 

prepared for at the school, or part of the school’s basic curriculum for religious 

education.  

● Tuition for pupils learning to play musical instruments (or singing) if the tuition is 

required as part of the National Curriculum.  

● Education provided on any trip that takes place during school hours. However, 

Governors have agreed that Voluntary Contributions may be requested.  

● Supply teachers to cover for those teachers who are absent from school 

accompanying pupils on a residential trip.  

● Transport provided in connection with an educational trip.  However, Governors 

have agreed that Voluntary Contributions may be requested.  
  

2. Activities for which charges may be made  

● Activities outside school hours – Non-residential activities (other than those listed in 

1 above), which take place outside school hours, but only if the majority of the time 

spent on that activity takes place outside school hours (time spent on travel counts 

in this calculation if the travel itself occurs during school hours).  

● Residential activities – Board and lodging costs (but only those costs) of residential 

trips deemed to take place during school time. However, pupils whose parents are 
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in receipt of certain benefits (see point 3 below) may be charged for board and 

lodging at a reduced cost. When any trip is arranged, parents will be notified of the 

policy for allocating places.  

● Music tuition – for individuals or groups of any appropriate size.  

● Any materials, books, instruments, or equipment, where the child’s parent wishes 

him/her to own them;   

● Optional extras (see below);   

  

3. Families qualifying for remission or help with charges  

In order to remove financial barriers from disadvantaged pupils, the governing body has 

agreed that some activities and visits where charges can legally be made will be offered at 

no charge or a reduced charge to parents in particular circumstances. This remissions 

policy sets out the circumstances in which charges will be waived.  Criteria for qualification 

for remission are given below:  

Parents in receipt of –   

Income support  

● Universal credit  

● Income based jobseekers allowance  

● Income related Employment and Support Allowance  

● Support under part VI of the immigration and asylum act 1999  

● Child Tax Credit, providing that working tax credit is not also received and the 

family’s income (as assessed by HM Revenue and Customs) does not exceed the 

sum given in the Revenue and Customs rules  

● Working Tax Credit   

● Guaranteed state pension  

Additional categories of parents may claim help with some costs in some circumstances, 

which will be decided by the Governing Body on a case by case basis.  

  

4. Additional considerations  

The Governing Body recognises its responsibility to ensure that the offer of activities and 

educational visits does not place an unnecessary burden on family finances. To this end we 

will try to adhere to the following guidelines:  

● Where possible we shall publish a list of visits (and their approximate cost) at the 

beginning of the school year so that parents can plan ahead  

● We have established a system for parents to pay in instalments where the overall 

cost is deemed significant  

  

OPTIONAL EXTRAS  

  

Charges may be made for some activities that are known as ‘optional extras.’ Where an optional 

extra is being provided, a charge can be made for providing materials, books, instruments, or 

equipment.  

  

Optional extras are:   
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● The care of children provided in the school where parents are late collecting their 

children after the school day has concluded.   

● examination entry fee(s) if the registered pupil has not been prepared for the 

examination(s) at the school;   

● transport that is not required to take the pupil to school or to other premises where the 

local authority/governing body have arranged for the pupil to be provided with 

education;   

● board and lodging for a pupil on a residential visit.  

● School meals  

  

In calculating the cost of optional extras, an amount may be included in relation to:   

● any materials, books, instruments, or equipment provided in connection with the 

optional extra;   

● the cost of employing non-teaching staff to facilitate the optional extra  

● teaching staff engaged under contracts for services purely to provide an optional extra; 

this includes supply teachers engaged specifically to provide the optional extra;   

● the cost, or a proportion of the costs, for teaching staff, employed to provide tuition in 

playing a musical instrument, where the tuition is an optional extra.  

● Any charge made in respect of individual pupils must not exceed the actual cost of 

providing the optional extra activity, divided equally by the number of pupils 

participating. It must not therefore include an element of subsidy for any other pupils 

wishing to participate in the activity whose parents are unwilling or unable to pay the full 

charge.  

  

Furthermore, where a small proportion of the activity takes place during school hours, the charge 

cannot include the cost of alternative provision for those pupils who do not wish to participate. 

Therefore, no charge can be made for supply teachers to cover for those teachers who are absent 

from school, accompanying pupils on a residential visit. Participation in any optional extra activity 

will be on the basis of parental choice and a willingness to meet the charges. Parental agreement 

is therefore a pre‐requisite for the provision of an optional extra where charges will be made.  

  

In the case of parents collecting their children late, the school will charge £5.50 for the first half 

hour that a parent is late and a further £8.00 per half hour thereafter. For the first five minutes, 

there will be no charge as long as the school receive a call letting us know the parent / carer is 

running late.   There will be no exceptions made if more than 5 minutes late. In all cases of late 

collection, parents will be expected to sign the school late book and sign an agreement 

acknowledging that they accept the charge made on that occasion. Persistent late collections will 

result in the parent(s) being asked to meet with the Headteacher to explain the reasons why.  

  

  

VOLUNTARY CONTRIBUTIONS  

  

Nothing in legislation prevents Stoneydown Park Primary School, or the local authority, asking for 

voluntary contributions for the benefit of the school, or any school activities e.g. school trips. 

However, if the activity cannot be funded without voluntary contributions, the governing body or 
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Headteacher should make this clear to parents at the outset. The governing body or Headteacher 

must also make it clear to parents that there is no obligation to make any contribution.  

  

We would always try to avoid excluding a child from an activity simply because his or her parents 

are unwilling or unable to pay. If insufficient voluntary contributions are raised to fund a visit, then 

it is likely to be cancelled. This will be made clear to parents.  We will make it clear to parents our 

policy for allocating places on school visits.  

  

When making requests for voluntary contributions to the school funds, parents must not be 

pressurised into paying, as it is voluntary and not compulsory. We will not send out direct debit or 

standing order mandates to parents when requesting contributions.  

  

Particularly, voluntary contributions can be requested for purchasing snacks and cooking 

ingredients for teaching Foundation Stage pupils in order to supplement the children’s learning.  

  

TRANSPORT   

  

We cannot charge for:   

● transporting registered pupils to or from the school premises, where the local education 

authority has a statutory obligation to provide transport;   

● transporting registered pupils to other premises where the governing body or local 

education authority has arranged for pupils to be educated;   

● transport that enables a pupil to meet an examination requirement when he/she has 

been prepared for that examination at the school;  

  

The school does not provide free parking permits to visitors to park in the surrounding area if the 

car park is full. The school can charge for permits at the rate of £2 per hour, but the school is not 

obliged to sell these.  

  

Appendix A – Current List of Chargeable Activities run by the School  

  

● Breakfast Club - £4.50 per session, £5.50 if an ad-hoc session is booked – payment must be 

made in both cases, regardless of attendance  From 1 Sept 2026 £5.00 per session, £6.00 if 

an ad-hoc session is booked – payment must be made in both cases, regardless of 

attendance   

● After School Club – £4.50 for the first half hour, if booked as such, £10 for the whole 

session, £12 if an ad-hoc session is booked – payment must be made in all cases, regardless 

of attendance From 1 Sept 2026 £5.00 for the first half hour, if booked as such, £11 for the 

whole session, £13 if an ad-hoc session is booked – payment must be made in all cases, 

regardless of attendance 

● Before/After School Activity Clubs – Various, see ParentPay for relevant charges  

● School Meals - £3.16 per meal from 1 April, 2026 for Nursery, KS1 and KS2 pupils (unless 

eligible for Free School Meals) fully funded by London Mayor in academic year 23/24 – 

26/27.  Adult meals £4.05 per meal ie remaining at this cost.  
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● School Uniform - £4.00p, £4.50 and £4.60 for Polo Shirts (depending on size), £1.20 for 

badges. Please note that these prices may be subject to change, should changes be 

incurred by the school, although we are phasing out the sale of school uniform, as we 

recognise that cheaper options are available to parents.  

● Late Collection Charge - £5.50 for first 30 minutes and a further £8.00 for every 30 

minutes, thereafter.  

● Year 6 Residential Trip – payable in advance, usually with a deposit first to secure the 

place and timescales for payment clearly stated.  Refund terms in the event of a child 

being unable to attend due to illness or any other issue, will mirror those within the 

school’s contract with the provider.   

● Music tuition – payable in advance of lessons, usually per half term. 

● After School Activity Clubs – payable in advance of sessions, usually per term. 

●  Nursery unfunded hours – £5.77 per hour payable at end of each term, increasing to £6.03 

from the 1 April, 2026. 

 

  

Payment Terms  

  

1. In general, payment should be made upfront.  Details of requirements are issued along 

with the activity correspondence. A right to participate in a chargeable activity only arises 

when payment has been made in full and the school confirms that the place is secured.  

2. Parents will be informed that a charge is due via ParentPay.  

3. Charges for all clubs will be made regardless of participation, provided the parent has 

agreed for their child to participate in that activity.  Exceptions may be made on appeal to 

the School Business Manager or Headteacher.  

4. All payments are to be made using ParentPay, unless an alternative agreement has been 

made with the Headteacher or School Business Manager.  

5. Childcare vouchers can be utilised for Breakfast and After School (Teatime) Clubs.  

  

This list is not exhaustive as further chargeable activities may become available after this policy 

has been drafted.  

  

 

  

  


