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BREAKFAST AND AFTER SCHOOL CLUB:
PARENT INFORMATION

® Club Opening hours
Breakfast Club: Monday to Friday, 8.00am until school start, term time only
After School Club: Monday to Friday, 3:20- 6.00

Contact

Address: Stoneydown Park Primary School

Pretoria Ave E17 6JY

Telephone: 0208 520 7026

Email school: ascbc@stoneydownpark.waltham.sch.uk
Website: www.stoneydownpark.org.uk

Breakfast Club and After School Club: Infant site:07719039429

Junior site: 07715838188

Introduction

Our School’s Breakfast Club(BC) and After School Club(ASC) offers a well-established and popular
childcare service at the start and end of the school day (8.00am -9.00am, 3.20/3.30pm-6.00pm). We
currently cater for up to 120 children (min is 56 children, max is 210) a day split across our two sites. We
provide a safe, caring, fun and affordable childcare service for all families of school-age (4-11) children
so parents can work or study in the knowledge that their children are safe and happy and being looked
after by staff who have been checked through the Disclosure and Barring Service (DBS). All our staff
have appropriate skills and experience and we use staffing ratios as laid down by the Care Inspectorate.
We are registered with Ofsted.

In providing a quality childcare service, we work hard to promote the following principles:

e Each childis respected as an individual
e Each child has the right to equal opportunities
e Each child has the right to play safely

Aims and Objectives

To ensure that we provide a stimulating, creative safe space for our children with the emphasis on
play.

To ensure all children feel included and that their ideas and suggestions are heard.

To listen to views of children and parents through consultations and feedback

To provide safe, high quality childcare with respect to levels of staffing and health and safety of
premises.

To recruit staff using safe practices.

Breakfast Club and After School Club Admissions, Registration, Enrolment & Fees:

All parents wishing their child to join our BC and AS Club must complete an application form
(available at the school offices) before they can attend. This will then be checked to ensure
availability of places and written confirmation will be provided (for new Reception parents applying
in the summer before they start) clarifying which days a place can be given to you. We endeavor to
provide places to match the needs of the parents. However, should we be oversubscribed, your child
will be added to our waiting list and contacted when a space becomes available. Please note that
filling in a form does not guarantee a place and places are allocated in the order that registration
forms are received.

You are required to re-register your child every year.
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e [f you wish to cancel any of your child’s places at the club, we require four weeks’ written notice.

e Parent/Carers must update the school to ensure that all important details are kept up to date on
registration forms, particularly home address and telephone number, emergency contact numbers
and GP/dietary needs/medical conditions/allergies/medication details and inform staff running the
clubs immediately

e Once a place has been offered and accepted, you will be contracted to these sessions and be
required to pay for these set weekly sessions unless you provide the relevant notice period to cancel
your place(s), i.e. four weeks’ written notice.

e Booking ahead: Parents will be contacted mid-Summer term to ask if they wish to continue the
following academic year.

e If arandom days and ad hoc days are required, these can be booked on the week of the booking
requirement, but cannot be guaranteed as they will only be on offer subject to availability as priority
is given to those who attend contracted sessions. You must always pay in advance on ParentPay
for these.

e Charges are set by the Finance Committee of the Governing Body. Our club is a registered childcare
facility so parents may be able to get help with the cost of the childcare through Working Tax
Credits and Child Tax Credits. Further information is available from the Inland Revenue on 0845 609
5000.

e Charges from 1 September, 2026:

Breakfast Club (08.00am - 9.00am): £5.00 per session (£6.00 for adhoc days, please pay on
ParentPay, ahead of booking).

After School Club (3.20/3.30pm - 6.00pm): £11.00 per session (£13 for adhoc days, please pay on
ParentPay, ahead of booking).

A short session is also available to support parents at the end of school day to 4.00pm: £5.00.

ASC late pick up fee: the school reserves the right to charge any parent late picking up £5.50 for the

first half hour and a further £8.00 per half hour thereafter. This is contained within our Charging and

Remissions Policy, as agreed by Governors.

e Method of payment: ParentPay Online -. We also accept childcare vouchers; please email the Office
via email address: finance@stoneydownpark.waltham.sch.uk for more information.

e Full payment for sessions must be made at least 1 calendar month in advance. Breaches of this could
result in your child losing their place. You will be billed via ParentPay which takes the charges up to
the current day. A Ready Reckoner has been developed, so that you can easily identify what you are
required to pay for the following month.

e The first 2 weeks of the Autumn term, Stoneydown does allow for booking adjustments. We do ask
parents to carefully consider their needs in advance though and acknowledge that changes can have
an adverse effect onthe school budget. Nevertheless, we are keen to support parents when changes
occur that are beyond their control.

e Non-Payment of Fees: Parents/Carers should note that non-payment of fees will result in
withdrawal of your child’s place. The school operates a debt chasing procedure for all parents that
find themselves in arrears, in line with the school’s Debt Policy.

e It should be noted that no credit will be given for unused contracted sessions. Please also be aware
that there is a delay from when a Childcare Voucher is deducted from your salary and credited to us
as a childcare provider. We do not receive the monies until some weeks after. When you start using
childcare vouchers, you need to be aware of this, as we Stoneydown Park Primary School will only
recognize payment when the monies are physically available to us via our bank account.

No swapping of days allowed, except in exceptional circumstances.

® Pick up: Only parents identified as picking up their children can do so. If needed a password is
available for use if alternative arrangements are required
e Absence from clubs: parents must inform either the staff running the clubs or the office of any
absences and request that a message is passed on. Please note that charges will be incurred in
spite of absence.
e When children first join BCthere is a period of support and induction and another child will usually
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be allocated to act as the new child's buddy for the first few sessions.

e Activities have a play focus (age appropriate) and children are listened to and make contributions
to the plans. Basic arts and crafts, cartoon drawing, reading/quiet activities, board games and
construction games are offered at both clubs. ASC can offer a wider range of activities and has
access to the playground for all year groups. Games, dance, and supervised sports are on offer.
The children also have the opportunity to relax, chat with their friends and generally ‘chill’. At
ASC the final half hour is indoors and calm.

o Healthy breakfast is provided, along with drinks, including water or milk, which are available for
the children during the course of the morning session. We recognize the importance of healthy
nutrition for children delivered in a calm, friendly setting.

e Snacks and healthy foods are offered after at ASC are varied and fresh fruit is always on offer as
well as a wide range of savory snacks that rotate. Contact staff for more details.

e Allergies information is passed onto all staff. The clubs follow the same ‘nut-free’ policy as other
users of the building.

e Unannounced fire drills are undertaken to ensure that all children are aware of Fire Exits and
Assembly Points.

e Health and safety measures: all floors are kept clean; all spillages will be cleaned up immediately.
Children are never allowed in the kitchen area without supervision. All cleaning materials are
kept out of reach of children.

e Relevant policies and procedures that the club adheres to are listed below and are available on
the school website.

. Accident and Incident Policy

. Admissions Policy

. Anti-Bullying Policy

. Safeguarding and Child Protection Policy

. Behavior Policy

. Inclusion policy

. Health & Safety Policies

. Whistleblowing Policy

9. Complaints Policy

10. E-safety Policy

11. Charging Policy

12. Debt Collection Policy
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® Good behavior is the expectation at all times in both clubs. Staff are skillful at encouraging good
behavior and a positive, calm atmosphere where staff and children are all treated with respect.
Here are the rules that the children all know:
Stoneydown Club Golden Rules

Do be gentle — no fighting

Do be kind, helpful and polite

Do look after property

Do listen to others

Do be honest

Do stay safe

We always:

1.Share.

2. Wash hands when arriving, leaving and before eating and after using the toilet.
3. Let others join in the games — don’t exclude anyone.

4. Listen when someone is talking.

5.Remember manners - be polite.

6. Take care of the toys and equipment.

7. Respect the rule of no climbing trees or equipment.



The club has procedures for dealing with unacceptable behaviour should this ever occur. In the case
of violence or behaviour that poses an immediate danger, a child is required to be collected directly; as
an ultimate sanction, the child may be excluded from the club.

e Child Protection and Safeguarding
We intend to create an environment in which children are safe from abuse and in which any
suspicion of abuse is promptly and appropriately responded to. We comply with local and
national child protection procedures and ensure that all staff are appropriately inducted, trained
and given updated materials as needed.

e Special Educational Needs Our clubs will make every effort to accommodate and welcome any
child with special needs and will liaise with parents. We will endeavor to accommodate all
children, of all abilities, whilst working within the club’s limitations. Each case will be assessed
individually and risk assessed to ensure everyone’s safety and the club’s staff must be fully
informed by parents/carers of their child’s special needs.

e Staff are First Aid Trained. There is a stocked First Aid box available to all staff. In addition, all staff
have received appropriate training on how to deal with and record accidents and emergencies.
Parents will be contacted by staff for all head injuries or serious accidents and you will receive a

form for minor injuries at the end of the day.

e [f you require a member of staff to assist your child in taking prescribed medication, you must
write a letter to the manager allowing them to do so, prior to the medication being
administered. We would also ask that you keep BC’s records up-to-date by noting any regular
medicines, allergies or medical conditions accurately on the registration form. If there are any
changes please provide details of these, in writing, for our records. All medication should be
clearly labeled with the child’s name and date of expiry.

e We have a complaints policy, which is available for all club users to read. We regularly send parent
surveys and amend our offer according to parent feedback, if appropriate. We also consult
regularly with the children. Please email any concerns or suggestions to Maddy Auty at
school@stoneydownpark.waltham.sch.uk. Alternatively, please approach the team leader

directly.

e No toys, games and equipment are allowed to be brought to the club.

Role

Name

Contact
Number

Email

Designated

Safeguarding Lead

Tracy D’Vaz

020 85213839
020 8520 7026

tracy.d'vaz@stoneydownpark.waltham.sch.uk

Deputy
Designated

Safeguarding Lead

Caroline Hext

Katy Weston
McKnight

Saba Igbal

020 85213839
020 8520 7026

caroline.hext(@stoneydownpark.waltham.sch.uk
katy.weston@stoneydownpark.waltham.sch.uk
saba.igbal@stoneydownpark.waltham.sch.uk

Head Teacher

Adam Bennett

020 85213839
020 8520 7026

adam.bennett@stoneydownpark.waltham.sch.uk
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Jenny Cockin 020 85213839
020 8520 7026

jenny.cockin@stoneydownpark.waltham.sch.uk

Alice Douglas 020 85213839
020 8520 7026

alice.douglas@stoneydownpark.waltham.sch.uk

Useful Contact Numbers: MASH:020 8496 2310, LADO: lado@walthamforest.gov.uk, tel: 02 0849 3646
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